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1.Title of the Programme: Administrative Capacity Enhancement Programme for Non- 

Teaching Staff 

2.Name of Coordinator: Dr E C Baiju, Ms Nitha A U 

3.Club/Cell: IQAC 

4.Date : 25/02/2023 

5.Number of Participants: 14 

6.Venue : Zoology Lab 

7.Resource Person: Sri Sajith Dhanapal, Sri Sudharshana Babu 

8.Objective of the Programme: To enable the non – teaching faculty to improve their 

skills and to give awareness on the service rules.  

 

IQAC, SNM College, Maliankara organized faculty training programme for the non- teaching 

faculty of the institution to enhance or develop the skills for the smooth handling of the clerical 

or the official procedures of the institution. The programme comprised of two sessions. The 

first session was led by Sri Sajith Dhanapal, Senior Superintendent, Govt Arts and Science 

College, Vypin. The second session was handled by Sri Sudharshana Babu, Senior 

Superintendent (Rtd), Directorate of Collegiate Education, Ernakulam. The session proved to 

be effective for the non -teaching faculty as they could get a framework of the Kerala Service 

Rules.  

9.Outcome of the Event 

The sessions were beneficial for the non- teaching faculty as they could get a framework of 

the Kerala Service Rules and the official procedures of administration of the institution. The 

session was effective to develop skills necessary for employment. 

 

 

   

 

 

 



 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 


